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Mrs S Broughton

Personnel Manager

Clifton Food Products

Northwell Industrial Estate

Newtown

NW28 4GY

Dear Mrs Broughton

I am writing to apply for the post of Quality Control Technician as advertised in the Newtown Chronicle on May 10th.

I am currently working as a Laboratory Technician at Magdalene College School.  The post involves working with a team of technicians to support teaching staff in the science department at the school.

I am responsible for ordering stock and recording use of equipment.  I also train new members of the technician staff.  I deputised for the Laboratory manager last year when he spent some time in hospital.

I enjoy my present job but am keen to take on additional responsibilities and to learn some new skills.  I am very interested in working for Clifton Food Products as the company has an excellent reputation locally.  I understand that there are opportunities for training and promotion.

I have enclosed my CV which gives extra information.  I hope this is helpful.

I look forward to hearing from you.

Yours sincerely










